REFUSE A DOCUMENT

This is a 3-part function. All 3 parts must be completed before a document can be refused.
. ACTION

Select Refuse.
Auction

" Sign
i+ Refuse
" Faonward only

. FORWARD

1. Select Review. The “To” field becomes active.
Fonward [5 names limit]

To: Panas D, Jarice DO _|

For.  Signature & Maone
i+ Feview

2. Delete any names previously entered in the “To” field.

3. Click the ellipses button _|

4. Select Global Address Book.

Type a name ar zelect fram list: Shiow names from

Right click to add/remove a name
in the personal address book,

P
Janas MDD, Janice D \_/

Sarena MD, & Miki
Chaet MD, Donna T

| | +]
Hiore | [ | Cancel |
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REFUSE A DOCUMENT (continued)

5. Type “HIMS”. The HIMS users appear. Do not press “Enter” after typing HIMS.

Address Book |
Twpe a narmgAr zelect fram list: Show names from
|HIMS | Global Address Book =]
Right click to add/remove a name Send to

in the personal address book,

HIMS . Correchion
Euternal CC HIMS

| | +]
Iore | ] 4 | Cancel |

6. Select HIMS, Correction, and click the right arrow button.

7. Click OK.

lll. REASON

1. Select a reason for refusal
Please Select a Refusing Reason

Did nat order the result(s)
Do not follow this patient OK &I
Agszigned in enor-fwd to HIMS Correction

2. The OK and OK & Next buttons become active. Click either button.

3. Click Cancel to return to the In Box.

4. Click the As Of __#0BBFPT |1 it0n. The document(s) should disappear from In Box and
will automatically be removed from your deficiencies.
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